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Report of Certificate Course  

On 

Accounting Software & E-filing of Tax Return 

In Collaboration with  

The Institute of Computer Accountants (ICA), Serampore 

 

2021 - 2022 
Raja Peary Mohan College introduced a certificate course in 2021-2022 of 30 hours 
regarding the Accounting Software and Income Tax Return filing with the collaboration with 
Institute of Computer Accountants (ICA), Serampore under the Memorandum of 
Understanding signed on 04th January, 2022. This course had been offered at a very low price 
of Rs. 200 only for each candidate from its inception. All the B.Com semester six students 
were eligible to participate in this course not only of Raja Peary Mohan College but also the 
nearby colleges too. This course had been introduced to develop the knowledge practical 
application of accounting concepts in the advent of computerized system of record keeping 
and also the application of the knowledge of assessment of Income Tax. 

The objectives of the Course: 

• To comprehend the accounting knowledge acquired throughout the graduation. 
• To make the students aware of the practical applicability of the accounting 

knowledge. 
• To acquaint the students with the present computerized practices of accounting. 
• To introduce the GST (Goods and Services Tax) in the purview of computerized 

accounting. 
• To fill the gap between the theoretical knowledge regarding assessment of Income 

Tax with the practical assessment through income tax portal. 

Course Goals and Target:  

• To bridge the gap between the theoretical knowledge and practical applicability. 
• To enrich the students with the problem solving strategy regarding computerized 

accounting. 
• To build some professional skills to make participants eligible to earn. 

This course was started from the A.Y. 2021-22 and got tremendous responses not only 
from RPM College students but from students of various nearby colleges too. The aim of 
the course was to make the participants aware of the computerized accounting system and 
also to be conversant with the procedure of IT returns filing. This course was organized 
by the Department of Commerce, Raja Peary Mohan Collegein collaboration with 
Institute of Computer Accountants (ICA), Serampore. The classes were taken by the 
faculty members of the department as well as the faculty members of ICA and external 



experts. After successful completion of the course, certificates were distributed by 
arranging a convocation ceremony. 

Assessment Procedure: 

Participants were examined through online mode. 

 

Course Syllabus: 

I.  Computerized Accounting Package: Using Generic Software 

(a) Company creation, ledger creation, order processing, accounting voucher, inventory 
voucher, memorandum voucher, invoicing, multiple godown handling, Transfer of materials 
across godowns, Bank Reconciliation 

(b) Cost Centre, Cost Category, Bill of Material (BoM), Budget and Controls  

(c) Payroll Accounting  

(d) TDS, GST  

(e) Back up & Restore, Export and Import data 

(f) Stock Valuation and Interest Calculation 

(g) Voucher Class and Manufacturing Journal 

(h) Job Costing 

(i) Password, creating multiple users, Scenario, Post Dated Entry 

(j) Tally Settings 

 

II. E-filing of Tax return 

(a) Preparation and submission of the Income Tax Return (ITR) offline/online for individual 
taxpayer [e-filing without using DSC and with using DSC, EVC]  

(b) View form 26AS, Upload return, View e-file returns, e-verification  

(c) Use of e-tax calculator (including interest calculation u/s 234A, 234B, 234C)  

(d) E-Pay tax (Challan No. /ITNS 280, ITNS 281)  

(e) Preparation and submission online form 10E [Relief u/s 89(1)] 

Evidence of Success: 

The course was conducted online as well as offline mode. The classes were organized at the 
Department of Commerce after the usual class hour. A total of sixty six (66) candidates 
joined the course this year and all of them successfully completed the course and got the 
certificates on 18th July, 2022 (Monday) at a convocation ceremony arranged by the 
department. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

List of Activities under the MOU 

Sl.No 
Name of Add on 
/Certificate programs 
offered 

Year of 
offering  

No. of 
times 
offered 
during the 
same year 

Duration of 
course 

Number 
of 
students 
enrolled 
in the 
year 

Number of 
Students 
completing 
the course  in 
the year 

1 

 Certificate  Course on 
Accounting Software & 
E-Filing of IT Return 2021-2022 1 

30 contact 
Hours 

66(Sixty 
six) 66  
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Governing Body Resolution for  
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 MOU with The Institute of Computer Accountants (ICA), Serampore 

 
 
 



 

 

 

 

 

 



 

 

 

 



Brochure of Certificate Course 

 

 
 

 
Notice for Commencement of Classes 



 

 

 



Invitation Letter to the external 

 

 



Class Routine 

 

 



Sample Copy of Certificate issued after Course Completion 

2021-2022 

 
 

 

 

 

 

 

 

 

 

 

 

 



 

Attendance Sheets of Classes held   

online mode 

 



 

 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 

 





 

 

 

 



 

 

 

 

 



 

 

 

 



 

 

 

 

 



 



Attendance Sheets of Classes held   

offline mode 

 

 



 

 

 

 

 



 

 

 



Enrolled Candidates 

 
 



 
 

 



Certificate Course examination Notice 

 

  



  



Photos of Certificate Course 2021-2022 

 

 
 

 
 

 



 
 

 
 

 



 
 

 

 

 

 

 

  



Candidates successfully completed the course and received certificates 
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