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Notice for the start of the Add-on Course on Book making and Editing. 



SYLLABUS 
 

The Add-on Course in Bookmaking and Editing is a unique programme that focusses on 
various aspects of book publication. There are many jobs in the publishing industry which 
an interested student from any background (Humanities, Science or Commerce) can opt 
for — book-editor, copyeditor, proof-reader, or book designer, to name a few.  
 
The course is an introductory one which will try to provide a window to the students in an 
organized manner. The following aspects will be covered in 32 hours teaching time which 
also includes a project at the end of the course. 

1. Introduction to Publishing and its Legal Aspects    
2. Editing and Pre-Press    
3. Production and Emerging Technologies    
4. Marketing, Promotion and Distribution of Books    
5. Editing Books for Children    
6. Editing Scientific, Technical and Medical Books    
7. Editing Textbooks    
8. Book Designing 

 

 
 
 
 
 
 



Here is the detailed syllabus: 
 
INTRODUCTION TO PUBLISHING AND ITS LEGAL ASPECTS   
 
OVERVIEW OF PUBLISHING   

• History of Publishing   
• International Publishing Scenario   
• Various kinds of Publishing   
• Structure of a Publishing House   
• Openings in Book Publishing   

 
INTELLECTUAL PROPERTY RIGHTS   

• Charter of the Book and Preservation of Digital History   
• The Copyright Act 1957   
• Copyright and Related Rights   
• Publishing Rights and Controls   

 
CREATING THE BOOK   

• Acquisition and Evaluation   
• Publisher’s Contract or Memorandum of Agreement   

 
EDITING AND PRE-PRESS   
IDEAS INTO BOOKS I  

• Kinds of Editors and Kinds of Editing   
• Editor-Author-Publisher Relationship   
• House Style and Style Manuals   
• Latest Technologies in Book Publishing   

IDEAS INTO BOOKS II   
• Acquisition and Commissioning   
• Evaluation and Refereeing   
• Tracking the Progress   

 
COPY EDITING AND PROOF READING   

• Kinds of Copy Editing   
• Checklist of Copy Editing   
• Proof Reading and Copy Marking   

 



LAYOUT & DESIGN   
• Introduction to Layout Types   
• Cover Design   
• Illustrations and Sketches (including maps, tables and charts)   
• Art Proofs   

 
PRODUCTION AND EMERGING TECHNOLOGIES 
   
INTRODUCTION TO BOOK PRODUCTION   

• Role of  the Production  Department   
• Book  Design   
• Parts  of a  Book     

 
PRINTING   

• Various  Printing  Processes   
• Types  of  Composing   
• Casting Off  and  Costing   
• Paper History, Types, and Selection   

 
BINDING   

• History of Binding   
• Kinds of Binding   
• Binding Operations   
• Materials for Binding   

 
EMERGING TECHNOLOGIES IN BOOK PRODUCTION   

• Use of New Technologies   
• Word Processing Programs (MS Word)  
• Design Programmes (Adobe InDesign, Photoshop)   

 
MARKETING, PROMOTION AND DISTRIBUTION OF BOOKS 
   
MARKETING AND SALES   

• Different Strategies for Different Books  
• E-Marketing  
• Publisher’s Agreement  (Wholesales  and  Distributors)   

 



EDITING BOOKS FOR CHILDREN  
  
BASIC EDITORIAL COMPETENCIES   

• Understanding Issues of Language, Vocabulary, Phonetics and Grammar  
• Understanding Developmental Psychology of Students   
• Editing Multimedia Packages   
• Art and Graphics   

 
EDITING GENERAL BOOKS   

• Editing Books for Children of Different Age Groups   
• Editing Stories, Fables and Adaptations/ Abridged Versions   
• Editing Scientific Literature, Adventures, Thrillers   
• Editing Biographies, Narratives and Travelogues   

 
EDITING EDUCATIONAL PUBLICATIONS   

• Editing Text Books   
• Editing Teacher support Materials   
• Editing Magazines   
• Editing Dictionaries and Encyclopaedias for Children   

 
BEYOND TEXTBOOKS   

• Editing Comics Illustrated Books   
• Editing Material on Safety Education for Children   
• Editing Patriotic Literature for Children   
• Editing Literature for Children with Special Needs    

 
EDITING TEXTBOOKS   
 
BASIC EDITORIAL COMPETENCIES   

• Understanding Issues of Language, Vocabulary, Phonetics and Grammar  
• Understanding Developmental Psychology of Students   
• Current Issues: NLP; EI, MI;   
• Understanding Art and Graphics   
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Registration sheet for Admission to Add-on Course on Book making and Editing. 



 

Attendance sheet for the Add-on Course on Bookmaking and Editing 

 



 

Attendance sheet for the Add-on Course on Bookmaking and Editing (continued). 

 

 

 



 

Receipt of Certificates for the Add-on Course on Bookmaking and Editing 

 

 

 



 

Receipt of Certificates for the Add-on Course on Bookmaking and Editing (continued) 
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Book Making and Editing class in Progress 

 

Certificate of Book Making and Editing class  
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