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Report of Certificate Course  

On 

Accounting Software & E-filing of Tax Return 

In Collaboration with  

The Institute of Computer Accountants (ICA), Serampore 

2023 - 2024 

Raja Peary Mohan College introduced a certificate course in 2021-2022 of 30 hours 

regarding the Accounting Software and Income Tax Return filing with the collaboration with 

Institute of Computer Accountants (ICA), Serampore under the Memorandum of 

Understanding signed on 04th January, 2022. This course had been offered at a very low price 

of Rs. 200 only for each candidate from its inception. All the B.Com semester six students 

were eligible to participate in this course not only of Raja Peary Mohan College but also the 

nearby colleges too. This course had been introduced to develop the knowledge practical 

application of accounting concepts in the advent of computerized system of record keeping 

and also the application of the knowledge of assessment of Income Tax.  

The objectives of the Course: 

 To comprehend the accounting knowledge acquired throughout the graduation.

 To make students aware of the practical applicability of the accounting knowledge.

 To acquaint the students with the present computerized practices of accounting.

 To introduce the GST (Goods and Services Tax) in the purview of computerized

accounting.

 To fill the gap between the theoretical knowledge regarding assessment of Income

Tax with the practical assessment through income tax portal.

Course Goals and Target: 

 To bridge the gap between the theoretical knowledge and practical applicability.

 To enrich the students with the problem solving strategy regarding computerized

accounting.

 To build some professional skills to make participants eligible to earn.

This course was started from the A.Y. 2021-22 and got tremendous responses not only 

from RPM College students but from students of various nearby colleges too. The aim of 

the course is to make the participants aware of the computerized accounting system and 

also to be conversant with the procedure of IT returns filing. This course was organized 

by the Department of Commerce, Raja Peary Mohan College in collaboration with 

Institute of Computer Accountants (ICA), Serampore. The duration of the course was of 

30 hours including examination and evaluation. The course had been offered to the 

participants at a very low price of Rs. 200 only for each candidate. The classes were taken 



by the faculty members of the Department as well as the faculty members of ICA and also 

by external experts. After successful completion of the course, certificates were 

distributed by arranging a convocation ceremony. 

Assessment Procedure: 

Participants were examined by answering MCQ through Google form. 

 

Course Syllabus: 

I.  Computerized Accounting Package: Using Generic Software 

(a) Company creation, ledger creation, order processing, accounting voucher, inventory 

voucher, memorandum voucher, invoicing, multiple godown handling, Transfer of materials 

across godowns, Bank Reconciliation 

(b) Cost Centre, Cost Category, Bill of Material (BoM), Budget and Controls  

(c) Payroll Accounting  

(d) TDS, GST  

(e) Back up & Restore, Export and Import data 

(f) Stock Valuation and Interest Calculation 

(g) Voucher Class and Manufacturing Journal 

(h) Job Costing 

(i) Password, creating multiple users, Scenario, Post Dated Entry 

(j) Tally Settings 

 

II. E-filing of Tax return 

(a) Preparation and submission of the Income Tax Return (ITR) offline/online for individual 

taxpayer [e-filing without using DSC and with using DSC, EVC]  

(b) View form 26AS, Upload return, View e-file returns, e-verification  

(c) Use of e-tax calculator (including interest calculation u/s 234A, 234B, 234C)  

(d) E-Pay tax (Challan No. /ITNS 280, ITNS 281)  

(e) Preparation and submission online form 10E [Relief u/s 89(1)] 

Evidence of Success: 

The course was conducted online as well as offline mode. For the online mode, the MS teams 

platform are used and the offline classes are organized at the Department of Commerce after 

the usual class hour. A total of fifty seven (57) candidates joined the course this year and  out 



of them thirty one (31) students successfully completed the course and got the certificates on 

21st  September, 2024 (Saturday) at a convocation ceremony arranged by the Department.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

List of Activities under the MOU 

Sl.No 

Name of Add on 

/Certificate programs 

offered 

Year of 

offering  

No. of 

times 

offered 

during the 

same year 

Duration of 

course 

Number 

of 

students 

enrolled 

in the 

year 

Number of 

Students 

completing 

the course  in 

the year 

1 

 Certificate  Course on 

Accounting Software & 

E-Filing of IT Return  2023-2024 1 

30 contact 

Hours 

57(Sixth 

Sem 

Students) 31 
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Governing Body Resolution for  

MOU with The Institute of Computer Accountants (ICA), Serampore 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



MOU with The Institute of Computer Accountants (ICA), Serampore 

 

 

 



 

 



 

 

 



Brochure of Certificate Course  

 

 

 

 



Notice for Commencement of Classes 

 

 



Class Routine 

  

 10:30 AM 12:00 Noon 6:00 PM 7:00 PM 

S
u

n
d
ay

   AB (21.04.2024)  
(Online) 

 

M
o

n
d

ay
  AM (26.08.2024) 

(Offline) 

  

T
u
es

d
ay

  

IM (20.08.2024) 
(Offline) 

  

W
ed

n
es

d

ay
 

    

T
h
u

rs
d
ay

     

F
ri

d
ay

 SB 
(30.08.2024) 

(Offline) 

AB (09.08.2024) 
(Offline) 

AM (12.04.2024) 
(Online) 

 

S
at

u
rd

ay
 

 
 

DN (04.05.2024) 
(Online) 

 SB (29.06.2024) 
(Online) 

SC (17.08.2024) (Offline) 

SC (24.08.2024) (Offline) 

SC (31.08.2024) (Offline) 

 SB: Sudhin Kumar Bera, DN: Debasish Naskar, AB: Arup Banik, AM: Arindam 
Mukherjee, SC: Soumaya Sundar Chatterjee,  

 Note : The classes from 09th August of 2024 have been arranged as the final semester 
examination has been over and without hampering the regular classes of other semesters 
with the permission of the Head of the institution. 

 



Examination Notice 

 

 

 



 

Sample Copy of Certificate issued after Course Completion 

2023-2024 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Attendance Sheets of Classes held   

in online and offline mode 

Full Name 
User 
Action Timestamp Full Name 

User 
Action Timestamp 

Mr. Arindam Mukherjee Joined 
12/4/24, 
5:48:24 PM 

Tanuja Maity 
(Unverified) Joined 

12/4/24, 
6:00:50 PM 

SHOAIB MALLICK  
(Unverified) Joined 

12/4/24, 
5:52:23 PM B.Com-21-0019 Joined 

12/4/24, 
6:01:27 PM 

Tisha Das Joined 
12/4/24, 
5:53:45 PM 

Sk Hanif Mohammad 
(Unverified) Joined 

12/4/24, 
6:01:30 PM 

B.Com-21-0164 Joined 
12/4/24, 
5:54:45 PM 

Isha Singha 
(Unverified) Joined 

12/4/24, 
6:01:57 PM 

R (Unverified) Joined 
12/4/24, 
5:54:46 PM 

Tishta Bangal  
(Unverified) Joined 

12/4/24, 
6:02:09 PM 

Atanu Das  (Unverified) Joined 
12/4/24, 
5:56:11 PM B.Com-21-0156 Joined 

12/4/24, 
6:02:40 PM 

B.Com /21/0232 (Unverified) Joined 
12/4/24, 
5:56:29 PM 

B.com / 21 / 0258 
(Unverified) Joined 

12/4/24, 
6:03:29 PM 

B.Com-21-0010 Joined 
12/4/24, 
5:57:40 PM 

Akash Dhara 
(Unverified) Joined 

12/4/24, 
6:04:27 PM 

Manav Singh  (Unverified) Joined 
12/4/24, 
5:57:50 PM 

Sanrup Das 
(Unverified) Joined 

12/4/24, 
6:09:25 PM 

B.Com/21/0161 . (Unverified) Joined 
12/4/24, 
5:58:02 PM 

Sourodeep Dey 
(Unverified) Joined 

12/4/24, 
6:12:01 PM 

monalisa paul (Unverified) Joined 
12/4/24, 
5:58:10 PM 

B.com/21/0119 
(Unverified) Joined 

12/4/24, 
6:14:13 PM 

Suparna Karmakar 
(Unverified) Joined 

12/4/24, 
5:58:29 PM 

Sourodeep Dey  
(Unverified) Joined 

12/4/24, 
6:16:07 PM 

shoaib (Unverified) Joined 
12/4/24, 
5:58:47 PM 

B.Com/21/0035 
(Unverified) Joined 

12/4/24, 
6:17:26 PM 

B.Com-21-0026 Joined 
12/4/24, 
5:59:43 PM 

Puspita Shaw  
(Unverified) Joined 

12/4/24, 
6:23:55 PM 

B.Com-21-0017 Joined 
12/4/24, 
6:00:13 PM 

Anurag Roy 
(Unverified) Joined 

12/4/24, 
6:28:54 PM 

B.Com-21-0075 Joined 
12/4/24, 
6:00:31 PM 

B.Con/21/0113 
(Unverified) Joined 

12/4/24, 
6:31:14 PM 

SAJAL POREL (Unverified) Joined 
12/4/24, 
6:00:42 PM B.Com-21-0182 Joined 

12/4/24, 
6:37:32 PM 

Shuvra Shankar Ghosh 
Dastidar (Unverified) Joined 

12/4/24, 
6:00:46 PM 

Anisha pal 
(Unverified) Joined 

12/4/24, 
6:37:41 PM 



 

 

 

Full Name 
User 
Action Full Name 

User 
Action 

Arup Banik Joined Tanuja Maity  (Unverified) Joined 

B.com/21/0119 (Unverified) Joined B.Com-21-0182 Joined 

B.Com-21-0010 Joined Sajal Porel (Unverified) Joined 

B.com-21-0178 Tisha Das Joined B.Com/21/0091 (Unverified) Joined 

Tishta Bangal  (Unverified) Joined Nayana Dad (Unverified) Joined 

B.Com-21-0017 Joined Suparna Karmakar (Unverified) Joined 

B.Com-21-0164 Joined B.Com-21-0019 Joined 

B.Com-21-0054 Joined Ausmita Baitalik (Unverified) Joined 

Isha Singha (Unverified) Joined Shoaib Mallick (Unverified) Joined 

B.Com-21-0021 Joined pulok (Unverified) Joined 

B.Com/21/0161 . 
(Unverified) Joined sudipta Saha  (Unverified) Joined 

B.Com-21-0075 Joined B.Com-21-0026 Joined 

B.com-21-0100  (Unverified) Joined B.Com-21-0156 Joined 

Anurag Roy  (Unverified) Joined Arijit Kangsa Banik (Unverified) Joined 

 

 

 

 

 

 

 

 

 

 

 



 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



List of Students Completed the Course and received Certificates—2023-24  

 

 

 



Photos of Certificate Course 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 



Activity Report-2023-24 

Add-on Course I :- COMPUTER FOUNDATION FOR 
PROFESSOINAL ADVANCEMENT 

 

Flyer : 

 

 

 



 

 

Notice : 
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Activity Report-2023-24 

Add-on Course II :- ADVANCED COURSE ON MS=OFFICE 
AND NETWORKING 

Flyer : 

 

 

 

 



 

 

 

 

 

 

 

 

 



Applied Student List 

 



 



 

 

 



Certificate 

 

 

 

 

 

 

 

 

 

 

 

 



Completed Student List 
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